
Applying for a role, a handy guide… 
 
Step one 
 
There are two places to see where the vacant job opportunities are, either on 
our Facebook page or on our website, see below.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

On our website, we have categorised the vacancies into the various types of 
care, see also the PA Hub for Personal Assistant Vacancies and the Volunteer 
Hub for voluntary opportunities.  
 
 



Step Two 
 
Once you have found a role you like the look of, you can access the advert to 
see more about the role by clicking on the more info button 
 

 
 
On Facebook, you will have already seen further information attached to the 
post.   
 

Step Three 
 
Click on the apply button which will then take you to the 
application form 

 
 
On Facebook, simply click see more and you will see there is a link to follow to 
apply.  
 
 
 
 
 



 
                             Example of an application form 

 
 

Step Four 
Fill out the form, paying particular attention to requirements stated on the 
advert e.g. a driving license being required, and the question which asks for 
further information, this is the equivalent of a cover letter and your best 
opportunity to really impress the employer! 

 
 
 

Step Five  
Once done, simply click submit! 

 
 


